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o with micro-organisms; or  
o that involves providing treatment or care to a person;  
o that involves contact with human blood or body substances; or  
o that involves handling or contact with animals, animal hides, skins, wool or hair, animal 

carcasses or animal waste products.  
�x the following occupational zoonosis contracted in the course of work involving the handling or 

contact with animals, animal hides, skins, wool or hair, animal carcasses or animal waste products:  
o Q fever, Anthrax, Leptospirosis, Brucellosis, Hendra virus, Avian influenza or Psittacosis.  

What is a dangerous incident? 
A dangerous incident is an incident in relation to a workplace that exposes a worker or any other person to 
a serious risk to a person's health or safety emanating from an immediate or imminent exposure to: 

�x an uncontrolled escape, spillage or leakage of a substance  
�x an uncontrolled implosion, explosion or fire  
�x an uncontrolled escape of gas or steam  
�x an uncontrolled escape of a pressurised substance  
�x electric shock 



 

4.3 Design of Building Works 

4.3.1 Overview 

The Work Health and Safety Act has a duty for designers of plant, substances or structures.  The Safety in 
Design review must be conducted on the expected life cycle of the plant, substance or structure including 
the maintenance of the plant and structure during its use. 

 This requires a designer to do what is known in the industry as a “Safety in Design Review” (SDR) and 



 

Plan may be a master copy of the document which will be assessed by James Cook University for its 
compliance with the legislation and James Cook University internal requirements.  Refer to section 4.9 for 
further details.





 

Risk Assessments and Job Safety Analysis may be used in conjunction with Safe Work Method Statements 
or as a 



 

Electrical Safety section is divided into the following subsections: 

a. High Voltage Supply Work (



 

James Cook University request that when a WHSA is appointed their contact details are provided to James 
Cook University as part of the project contact details. 

4.10.2 Lead Contractor 

The Lead Contractor may be required to appoint a WHSA to the project.  The appointment of a WHSA will 
be decided by James Cook University depending on several issues not limited to but including size, 
complexity, duration or location of a project. 

The contact details of a WHSA shall be provided to James Cook University with the site contact details. 

4.11 Incident Records 

The minimum requirements for recording incident on all projects shall be as required by the Work Health 
and Safety Legislation.  James 



 

The Principal Contractor shall involve James Cook University 



 

Principal Contractor 

The Principal Contractor is responsible for the control of work within the project however JCU permits will 
be required if the work affects members of the public or existing JCU infrastructure. 

The permits that may apply to a Principal Contractor are: 

�x Asbestos Permit to Work if work is to be conducted on an existing infrastructure containing 
asbestos,  

�x Isolation of Fire System Permit if the isolation affects the system in existing infrastructure. 
�x High Voltage Permit involving existing infrastructure e.g. electrical installations. 

The Principal Contractor shall consult with the JCU representative for the permits to be issued and closed 
out.  A copy of the permits and a list of the JCU personnel authorise to open and close the permits will be 
made available for the Principal Contractor at the commencement of the project. 

Lead Contractor 

A copy of all the permits and a list of the JCU personnel authorise to open and close the permits will be 
provided to the Lead Contractor at the commencement of a project.  The Lead Contractor must use a 
permit for all applicable work - see list at the beginning of this section. 

The Lead Contractor may have their own process and permits for controlling these work activities and may 
wish to use their existing process and permits.  The process must be provided to and approved by JCU prior 
to it being used on site. 



 

This list may change and it will be necessary for the person implementing this section to refer to the 
Regulation to ensure that their information is current. 

Plant which requires Plant Design Registration and may affect JCU is: 

�x Lifts, Escalators and Moving Walkways. 
�x Building Maintenance Units. 
�x Gas Cylinder (storage cylinders possibly) 
�x Hoists designed to lift a person with movement of more than 2.4 meters. 

Plant which requires Plant Design Registration that may affects a project: 

�x Tower Cranes and Self Erecting Cranes 
�x Mobile Crane with a capacity >10 tonnes. 
�x Boom Type Concrete Placing Pumps. 
�x Boom Type Elevating Work Platforms. 

Plant which requires individual registration and may affect JCU is:  

�x Lifts, Escalators and Moving Walkways. 
�x Building Maintenance Units. 

Plant which requires individual registration that may affects a project: 

�x Tower Cranes and Self Erecting Cranes 
�x Mobile Crane with a capacity> 10 tonnes. 
�x Boom Type Concrete Placing Pumps. 

4.17.2 JCU Actions 

JCU shall ensure that all buildings designed by or for JCU which contain plant requiring design registration 
or individual registration with Workplace Health and Safety Queensland have the necessary registration 
completed.   

The responsibility of design registration is that of the designer and the individual registration is that of the 
installer.  However JCU will become the owner of the plant therefore must ensure both of these steps are 
completed by the persons responsible.  

These requirements shall be included in the contract documents. 

4.17.3 Principal Contractor 

The principal contractor has a duty to ensure all plant used on a construction project is safe when used 
correctly.  A part of this duty is to ensure all plant design and individual registrations are correct.  JCU will 
not be involved in this process except where it is likely to affect members of the public. 

The Principal Contractor shall ensure all installed plant in the building complies with these requirements 
and JCU is provided with the correct documentations to substantiate the registrations. 

4.17.4 Lead Contractor 

The Lead Contractor undertaking a Design and Construct project shall ensure all installed plant (lifts etc.) 
complies with the design and individual registration requirements.  JCU is to be provided with the correct 
documentation to substantiate the registrations. These requirements will be included in the contract 
documents. 

Plant used on site. 

The Lead Contractor shall ensure that plant used on the project is safe when used correctly therefore they 
shall require of the owners of plant to provide proof that these requirements are fulfilled.  

JCU may require confirmation of these requirements during a site inspection or assessment. 



 

4.18 Forms 

The following forms are available for a Lead Contractor to use if they do not have suitable forms for the 
purpose:  

�x Workplace Health and Safety Plan Assessment  
�x Safe Work Method Statement Assessment. 
�x Site Inspection Checklist (not attached – separate form). 
�x Safe Work Method Statement. 
�x Risk Assessment. 
�x Job Safety Analysis 
�x Incident Notification Form 
�x Asbestos Permit to Work (not attached – separate form). 
�x Isolate Fire Systems Permit (not attached – separate form). 
�x Hot Work Permit (not attached – separate form). 
�x Confined Space Permit (not attached – separate form). 
�x High Voltage Permit (not attached – separate form). 
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Assessment Report 

 

Work Health and Safety (WHS) Management Plan 

 

 

 

Client:    

 

 

Contractor:    

 

 

Report Date:   
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5. Safe work method statements 

Criteria Comments 

A safe work method statement has been or will be prepared for 
each activity defined as high risk construction work 

 

The plan includes a procedure for ensuring that safe work method 
statements are or will be prepared prior to any high risk 
construction work commencing 

 

The plan includes a procedure for ensuring high risk construction 
work is carried out in accordance with the relevant safe work 
method statement 

 

The plan includes a process for ensuring workers are aware of, 
trained in, and understand the contents of safe work method 
statements 

 

The plan includes a process for consulting, cooperating, and 
coordinating with other contractors (e.g. subcontractors) to 
ensure safe work method statements are in prepared, 
communicated, implemented, and monitored 

 

6. The work environment 

Criteria Comments 

The first aid provisions planned for the construction workplace are 
appropriate to the: 
�x nature of the work and the workplace hazards 
�x the size and location of the workplace, and 
�x the number and occupations of the workers and other people 

that will be present at the workplace. 

 

Points of entry and exit to the site have been planned to eliminate 
or minimise the risks to workers and others 

 

A safe system for the collection, storage, and disposal of excess or 
waste materials is planned for the site 

 

An appropriate emergency plan exists for the workplace  

7. Falls 

Criteria Comments 

All fall hazards reasonably likely to cause injury have been 
identified and provisions have been made to manage the 
associated risks 

 

The control measures planned to manage the risks associated with 
fall hazards comply with the hierarchy described in the 
regulations: 
�x elimination, by working from the ground or a solid 

construction 
�x a fall prevention device 
�x a work positioning system 
�x a fall arrest system 

 

Where a fall arrest system is planned as a control measure, 
emergency and rescue procedures have been prepared and 
documented 
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8. Falling objects 

Criteria Comments 

The control measures planned to manage the risks associated with 
falling object hazards comply with the hierarchy described in the 
regulations: 
�x eliminating the risks of falling objects 
�x preventing objects from falling freely 
�x arresting the fall of a falling object 

 

9. Hazardous substances 

Criteria Comments 

A hazardous chemicals register has been developed for the project 
and includes all hazardous chemicals that are planned to be used, 
handled, or stored at the workplace 

 

Provisions have been made to ensure the hazardous chemicals 



 

Criteria Comments 

out by a competent person 

Provisions have been made for the recording of all tests, 
inspections, maintenance, commissioning, decommissioning, 



 

 

 

17. Traffic management 

Criteria Comments 

A traffic management plan has been prepared for any work that 
will be carried out on, in, or adjacent to a road or other traffic 
corridor 

 

18. Electricity 

Criteria Comments 

Provisions have been made to ensure that all electrical supply 
comply with AS 3012 and 3000. 

 

 

19. Additional observations and comments 

Criteria Comments 

  

  

  

  

 

 

___________________________        Date: 

Signed 
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Construction Site Inspection 
 
INSPECTION DATE ____ / _____ / ____  NAME ____________________ Signature ___________________ 
 
Scoring in the report – 2 Item SATISFACTORY – 1 Item UNSATISFACTORY – 0 Item UNSATISFACTORY AND NEEDS IMMEDIATE 
ATTENTION Or the item will be marked - N/I Item Not Inspected or N/A Item Not Applicable. 

 
 Contractors on site at the time of the Inspection 

 

CONTRACTOR’S NAMES 
         

ITEMS TO BE CHECKED         

1 Site Documentation Completed. 
Site Inductions. 
Sub-contractors SWMS checked. 
Incidents recorded 
Hazardous Chemicals Register. 

        
        
        
        
        

2 Housekeeping 
Offcuts & Waste 
Material location 
Material storage 
Tools & equipment 
Power leads  
Reinforcing capped or bent 

        
        
        
        
        
        
        

3. Electrical Equipment  
Tested & tagged 
Damage noticed 
Using PPE 
Earth leakage protection 
Guarding 

        
        
        
        
        
        

4. Persoal 





 

Insert company logo etc Safe Work Method Statement SWMS No.  

 
Project Details  

Project:   Company contact 
name and number:  

 
 

Activity Description:   

Referenced SWMS:  Nil 

Hazardous Substances Involved:   

Plant and Equipment Involved:   

PPE Required:  

(Tick as relevant) 

Hard Hat  Safety glasses / goggles  Hearing Protection  Fall Arrest Harness  

Other:

  



 

Risk Matrix 
 

 Perform a risk assessment for each hazard identified by:  
(i) Determining the consequences (refer Table 1); 
(ii) Determining the probability of the event occurring (refer Table 2);  
(iii) Apply the values obtained from Tables 1 & 2 to the Qualitative Risk Matrix (Table 3) to obtain the resultant Risk Score and Level. 

 

 

Table 1 – Consequence  
 

Table 2 - Likelihood  
 

Level Descriptor Example detail description 

1 Insignificant No Injuries 
2 Minor First aid treatment, on-site release immediately contained 

3 Moderate Medical treatment required,    on-site release contained 
with outside assistance 

4 Major 
 

Extensive injuries, loss of production capability, off-site 
release with no detrimental effects 

5 



 

Safe Work Methods  

Job Steps  Potential Hazards C L R Controls / Work Methods  Responsible 
person/s 

Residual Risk  

C L R  
          
          
          
          
          
          
          
          

 
 

Methods for monitoring and reviewing effectiveness of chosen control measures  

 
 



 

Risk Assessment Form  
 

RISK ASSESSMENT FOR:  
 

DATE OF ASSESSMENT:    



 

RISK ASSESSMENT 
Use the following risk assessment chart to group tasks into High, Medium, Low and Very Low Risk Levels. 

Risk Analysis 
Likelihood Consequence 

Almost Certain  Will occur in most circumstances Insignificant  Not Applicable 
Likely Probably occur in the near future Minor Near Miss 

Moderate May occur at some stage in the future Moderate First Aid or Medical Treatment Injury 
Unlikely  May occur in exceptional circumstances Major Serious Injury, Hospitalization, Lost Time Injury, 

Notifiable event



 

Job Safety Analysis 
Tasks/work being assessed: _________________________________    Date:            /             / 

 
Section 1 

Job Location And Details:  
 

Team Members This information may be added after the JSA is completed 
Name Classification Personal Protection 

Equipment 
Plant Specialised Equipment & 

Tools 
Client’s Requirements 

      
      
      



 

Section 2 
 

STEP NO JOB STEP 
List the steps required to perform the task 

in the sequence they are carried out. 

JOB STEP HAZARD 
Against each step list the potential 

hazards that could cause injury, 
damage to equipment or the 
environment when the task is 

performed. 

RISK RATING 
For each hazard-
identified list the 

identified Risk Rating 

JOB STEP HAZARD CONTROL 
For each hazard identified list the control 

measures required to eliminate or minimise 
the risk of injury, damage to equipment or 

the environment. 
L                    C    RL 

       
       
   

  

  
  

 

 

    Section 3NameSignatureDate                                       V er si on 



 

RISK ASSESSMENT 
Use the following risk assessment chart to group tasks into High, Medium, Low and Very Low Risk Levels. 
Risk Analysis 
Likelihood Consequence 
Almost Certain  Will occur in most circumstances Insignificant  Not Applicable 
Likely Probably occur in the near future Minor Near Miss 
Moderate May occur at some stage in the future Moderate First Aid or Medical Treatment Injury 
Unlikely  May occur in exceptional circumstances Major Serious Injury, Hospitalization, Lost Time Injury, 

Notifiable event 
Rare  Requires the occurrence of a series of unlikely 

events to occur 
Catastrophic Death 

 
Risk Level Matrix (R) 
   Likelihood 
  Rare Unlikely Moderate Likely Almost Certain 



 

Incident Notification Form  
Incident Details.  
Incident type  please refer to the incident notification list at the end of the document for definitions; 
This is to notify of a:  
Circle applicable 

�…  Death �…  Serious injury �…  Serious illness �…  Medical Treatment Injury 

�…  Dangerous incident �…  Serious electrical incident �…  Dangerous electrical incident 



 

Details of business or undertaking notifying of the incident.  
Legal name of business:  



 

o that involves contact with human blood or body substances; or  
o that involves handling or contact with animals, animal hides, skins, wool or hair, animal carcasses or animal 

waste products.  
�x the following occupational zoonoses contracted in the course of work involving the handling or contact with 

animals, animal hides, skins, wool or hair, animal carcasses or animal waste products:  
o Q fever, Anthrax, Leptospirosis, Brucellosis, Hendra virus, Avian influenza or Psittacosis.  

What is a dangerous incident? 
A dangerous incident is an incident in relation to a workplace that exposes a worker or any other person to a serious 
risk to a person's health or safety emanating from an immediate or imminent exposure to: 

�x an uncontrolled escape, spillage or leakage of a substance  
�x an uncontrolled implosion, explosion or fire  
�x an uncontrolled escape of gas or steam  
�x an uncontrolled escape of a pressurised substance  
�x electric shock  
�x the fall or release from a height of any plant, substance or thing  
�x the collapse, overturning, failure or malfunction of, or damage to, any plant that is required to be authorised for 

use in accordance with the regulations  
�x the collapse or partial collapse of a structure  
�x the collapse or failure of an excavation or of any shoring supporting an excavation  
�x the inrush of water, mud or gas in workings, in an underground excavation or tunnel  
�x the interruption of the main system of ventilation in an underground excavation or tunnel.  

Meaning of serious electrical incident  
A serious electrical incident is an incident involving electrical equipment if, in the incident— 
(a) a person is killed by electricity; or 
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