Hle managementvith Microsoft Teamgwhich uses a SharePoint document libramgvides newoptions for working
collaboratively Some options iV require assistance fnm ICT Desktop Suppdgg: linking the SharePoint daou Microsoft Tear

2. OpentherequiredTeamand the Channel, then selethe files tab.

3. dickUploadfrom the toolbar and browse for the file to uploadselectthe file and clickopen.

CreatingFiles

1. Openthe requiredTeamChanneblndselectthe files tab.

2. ClickNewfrom thetoolbar and choose:

Microsoft Teams: Working with Files



Moving Files anHoldes

1. Openthe requiredTeamChanneblndselectthe files tab.
2. Findthefile or folder, andclickthe options menu...to the left of each file or folder name, selddive.

3. Browse
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