




 

 

This guide provides particulars of benefits available under salary packaging, including the 

circumstances and terms on which they are provided, participation costs, reporting and the 

administration aspects of salary packaging. Staff members should ensure they have 

familiarised themselves with this guide and ensure that they are referring to the current 

version, as this guide will be constantly updated. 

Disclaimer 

This Guide contains information that is privileged and confidential, and is made available to 

staff members of the University on the assumption that it is not intended to be advice, or that 

the University is engaged in rendering any advice. 

 

All University staff members and other persons involved in the preparation and distribution of 

this guide, expressly disclaim all and any contractual, tortious or other form of liability to any 

person in respect of the guide and any consequences arising from its use by any person. 

 

University staff should seek their own professional legal, financial and taxation advice to 

address their specific circumstances.   

 

The University accepts no liability for staff members failing to obtain advice on financial 

matters concerning their remuneration. 

Salary Packaging Options Available 

The following are benefits that may be available to a staff member.  Details of each option, including 

the application process is contained within this guide. 

 

Salary Packaging Options: 

 

¶ Superannuation contributions to UniSuper or QSuper 

¶ Novated Leases 

 

There are also a number of FBT exempt benefits that are provided either via a reimbursement 

payment, or as a regular payment. 

 

Items are provided via reimbursement payment: 

 

¶ Airline lounge membership ± Qantas or Virgin 

¶ )LQDQFLDO�DGYLVRU¶V�IHHV 

¶ Work related membership fees 

¶ Work related items 

¶ Self-education 

¶ Relocation expenses 

 

Item provided as regular payments: 



 

 

¶ Superannuation contributions to funds other than UniSuper or QSuper 

¶ On campus child care 

How to participate in salary packaging 

The James Cook University Remuneration Services team administers the salary packaging of 

superannuation contributions to UniSuper and QSuper.   

 

For all other salary packaged benefits, James Cook University has partnered with nlc Pty Ltd to offer 

an extensive salary packaging program to staff members. 
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staff members.  At no time will staff members be entitled to direct the University on how they are to 

be paid. 

 

Whilst the University offers salary packaging to its staff members, it should be emphasised that 

there is no requirement to take benefits.  Participation in salary packaging is strictly voluntary and 

the University strongly recommends that staff members wishing to participate in salary packaging 

seek professional advice from a financial advisor to discuss financial matters concerning their 

remuneration before packaging benefits. 

Effects of packaging  

Annual leave loading 

Annual leave loading is calculated by reference to a staff memberΩǎ DǊƻǎǎ {ŀƭŀǊȅ όǇǊŜ-packaged 

salary). 

 

Leave with pay 

Benefits may continue while on full paid leave such as annual or long service leave, and as such all 

salary sacrificing arrangement/s will continue as normal.  All terms and conditions relating to this 

policy must be complied with while on leave. 

 

Unplanned unpaid leave 

The impact of unplanned unpaid leave can be considerable. Staff members should be aware that 

package obligations continue during periods of unpaid leave and this can lead to large FBT and/or 

balance liabilities. As such James Cook University reserves the right to terminate any benefits for 

staff members on unpaid leave.   

 

Planned unpaid leave 

Where planned unpaid leave is approved, staff members must give at least one monthΩǎ ƴƻǘƛŎŜ ǘƻ 

nlc and University payroll. Staff members should give at least 6 months notice where possible if 

they have a novated lease as there are lease, FBT, insurance and registration issues that need to 

be addressed. 

 

If appropriate notice has been provided, with approval from nlc and the University, it may be 

possible to maintain the benefit by pre-paying for the package before unpaid leave begins. If a pre-

paid arrangement is not negotiated, the staff member will have their benefit cancelled in accordance 

with the termination provisions of the particular item/s. This may include, but is not limited to; 

 

¶ Direct payment of any amount that has been reimbursed but not salary sacrificed for in full. 

¶ All future lease obligations, monthly lease rentals and vehicle running costs. 

¶ Any termination invoice owing upon reconciliation of a terminated benefit. 

  

Duty to notify of changed circumstances 





 

Superannuation contributions to UniSuper or QSuper 

(JCU managed) 



 

Superannuation is also exempt from FBT. Salary sacrificed superannuation contributions are instead 

treated as employer contributions and subject to different taxation (see below). 

 

The following should be noted: 

 

(a) Under the Superannuation Guarantee Charge Act 1992, all employer superannuation 

contributions are subject to contributions tax of 15%. Salary sacrifice contributions are 

generally subject to the contributions tax which is deducted by the fund. Non salary 

sacrificed contributions, for example those made from after-tax pay, are not subject to the 

15% tax. 

(b) At retirement, salary sacrifice contributions may be subject to personal taxation while non 

salary sacrificed contributions are returned free of further taxation. 

(c) Salary sacrifice contributions decrease the component in resignation benefits that is 

accessible to staff members prior to retirement. 

(d) Salary sacrifice contributions are assessed for reasonable benefit limit purposes while non 

salary sacrifice contributions are not. 

(e) Superannuation is exempt from GST. 

 

Whether salary sacrificing superannuation contributions is beneficial for staff member



 

Novated Leases 

Application process for novated leases 

 

   Read the Salary Packaging Program ς Benefits Guide. 

 

Contact nlc (1800 652 652) to discuss vehicle pricing, test drives, lease 

options and quotations. 

 

Meet with professional financial advisor to discuss interested benefit/s.  

If proceeding, nlc will confirm program eligibility and salary with the 

University. 

 

If eligible, staff member will complete the credit application. 

 

If application is accepted, nlc will organise vehicle purchase, deliver date and 

lease documentation for execution.  

 

 

 

Once delivery has been taken, nlc will advise payroll of the deduction/s 

which will commence upon the next applicable pay period. If the application 

is not accepted the staff member will be advised via email. 

 

The welcome pack and fuel card will be mailed to the staff members address 

within 10 days of delivery. 

 

Establishing the lease arrangement 

Choice of Vehicle 

The staff member can choose to lease one or more new or used vehicles.  The only limits on the 

choice of a novated vehicle are:  

 

¶ The vehicle 



 

advantages of this option and how it may maximise the benefit of packaging a vehicle.  Quotes can 

be provided to illustrate the impact on salary packaging. 

 

Transfer of Existing Leases  

nlc can take over the management of an existing lease which an staff member wishes to package 

through James Cook University. This can be done by leaving the existing finance in place and setting 

up a new management arrangement or refinancing with nlc. Fees charged by the original financier 

may be applied and are outside of the control of nlc or James Cook University. 

 

Optional inclusions  

The following products can be included in a novated lease at the staff memberΩǎ choice and cost: 

Redundancy insurance - assists lease holders to pay for their lease in the event they become 

involuntarily unemployed.  

Carbonreverse ς an offset contribution for the vehicles emissions. 

Roadside assistance ς 



 

nlc fuel card  

Staff members should treat the nlc fuel card in the same manner as credit cards and therefore the 

card must be kept safe and secure at all times.  Loss, theft or damage should be reported directly to 

nlc. Whilst over 90% of service stations nationwide accept nlcΩǎ ŦǳŜƭ ŎŀǊŘΣ ƛŦ ȅƻǳ ŀǊŜ ŜǾŜǊ ƻǳǘ ƻŦ 

pocket for fuel costs, a reimbursement can be claimed using the reimbursement form found on nlcΩǎ 

website. 

 

Tolls / E-Tags  

Road toll costs are the staff memberΩs direct responsibility and cannot be included in any novated 

lease arrangement.  If a motor vehicle is made available for business use, the staff member is 

required to purchase their own E-Tag and ensure it has sufficient funds for any business use.   

Fines, penalties, etc 

The staff member is responsible for parking, tolls, fine payments or traffic violations.  It will be the 

responsibility of the staff member to pay the aforementioned costs outside of the novated lease 

arrangement. 

 

Vehicle insurance and registration 

All novated lease vehicles must be comprehensively insured and registered at all times, this is the 

staff memberΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ ¢Ƙƛǎ Ŏƻǎǘ Ŏŀƴ ōŜ ǇŀƛŘ ŦƻǊ ŀƴŘ ŀ ǊŜƛƳōǳǊǎŜƳŜƴǘ ŎƭŀƛƳŜŘ ŦǊƻƳ nlc or 

staff members can provide the renewal notice to nlc for direct payment. Staff members can choose 

who to ensure their novated lease through, including nlc.  

 



 

Any FBT liability incurred by the University as a result of a staff memberΩǎ ƴƻǾŀǘŜŘ ƭŜŀǎƛƴƎ 

arrangements will be recovered from the staff member in full via a deduction from their nlc lease 

account. 

 

Calculation of FBT 

James Cook University will use the Statutory Method for calculating FBT on vehicles leased under 

this policy and Operating Cost Method (or logbook method) will not be available for use. For all 

leases entered into post 10 May 2011 the Statutory rate for FBT is currently 20% regardless of the 

number of kilometres travelled.  

 

Salary deduction methods 

Staff members who enter into a novated lease may choose to do so using either the staff member 

contribution method (ECM) or the pre-tax method (pre-tax).   

 

Employee Contribution Method 

While pre-tax payments (ie. deductions from gross salary) are part of a novated lease arrangement, 

ECM requires staff members to also make post-tax payments from their salary in order to offset FBT.  

These post-tax payments are calculated accordingly and are equivalent to the FBT liability for the 

vehicle benefit.  This approach may cost less because the marginal rate of tax for most staff 

members is less than the FBT rate which is charged at the top marginal tax rate.  

 

Pre-Tax Method 

This method incorporates all vehicle costs plus an amount for FBT and is wholly taken from pre-tax 

salary.  This method can benefit staff members who are on the highest individual income tax rate  

 

James Cook University encourages staff members to discuss ECM and pre-tax methods with nlc and 

an independent financial advisor. 

 

Goods & Services Tax (GST)  

nlc is able to facilitate input tax credits on all staff member vehicle running costs and pass this 

advantage onto the staff member.  That is, the GST exclusive price for all vehicle running costs will 

be incurred by staff members under novated lease arrangements. 
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Items provided as regular payments 

http://www.nlc.com.au/


 

Staff members may apply to package childcare fees by following the above application process for 

regular payments. Once set up the benefit amount will be remitted to Unicare NQ Ltd after each pay 

period.  Staff members will be provided vision of contributions via an nlc online account upon 

establishment of the benefit. 

 

Staff members are encouraged to seek professional advice before proceeding with any salary 

packaging arrangements. It is also the staff memberΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŘƛǎŎǳǎǎ ǿƛǘƘ ǘƘŜ ǊŜƭŜǾŀƴǘ 

government department and Unicare NQ Ltd any government assistance implications. 

 

Administration 
NOTE: Printed copies of this policy are uncontrolled, and currency can only be assured at the time of printing. 
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