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Exam Plan Referral Information

https://www.jcu.edu.au/students/assessment-and-results/special-consideration
https://www.jcu.edu.au/students/academic-calendars
https://www.jcu.edu.au/students/assessment-and-results
https://www.jcu.edu.au/policy/procedures/student-services-procedures/appeal-of-final-subject-result-procedure
https://www.jcusa.edu.au/student-support/academic-advocacy/


http://www.jcu.edu.au/students/learning-centre/exams
http://www.jcu.edu.au/students/exams-and-results


https://www.jcu.edu.au/student-equity-and-wellbeing/accessability
https://www.jcu.edu.au/student-equity-and-wellbeing
https://www.jcu.edu.au/students/support/student-success-officers
https://www.jcu.edu.au/students/support/student-success-officers


Library

The JCU Library offers a range of study spaces including group study and silent study 
zones.  Friendly and knowledgeable staff are on hand to assist with any questions you 
may have in person or online via our Chat service.

The Learning Centre

Supercharge your exam study through 
The Learning Centre. Visit The Learning 
Centre website for everything you 
need to know to maximise your exam 
performance.

https://www.jcu.edu.au/library
https://www.jcu.edu.au/students/learningcentre/exams
https://www.jcu.edu.au/students/learningcentre/exams
https://www.jcu.edu.au/students/learningcentre/exams


International Students

At JCU the examination process may be different to how exams are facilitated overseas, 
so please make sure you familiarise yourself with JCU exam conditions.  

The JCU Learning, Teaching and Assessment Policy and Procedures allow students to sit 
an exam ONCE only.  If you do not pass your exam, you will be unable to re-sit it unless 
you are granted a supplementary exam.  

Visit Students Online to check the scheduled date, time and location for your exam.  
Pre-existing plans (including travel) are not an acceptable reason for missing an exam.  If 
you can’t sit for your exam due to exceptional or unexpected circumstances (ie illness), 
you may be able to submit an application for Special Consideration to defer your exam 
or notification of adverse impact.

Off-campus students

If exams form part of your assessment, arrangements will be made for you to sit 
exams either online or off-campus.  If your exam is to be a hard copy paper exam, 
you will be sent advice prior to your exam of an appropriate venue where you can 

http://www.jcu.edu.au/studentsonline
http://www.jcu.edu.au/students/assessment-and-results/special-consideration
http://www.jcu.edu.au/studentsonline


Exam preparation starts from Day 1.  It involves getting organised, actively participating in 
all learning activities and getting help from lecturers, tutors and support staff when needed.  
Visit The Learning Centre website for valuable exam preparation tips and strategies.

Types of Exam Questions 
Exams can consist of various question types.  Different types of exam questions require different 
approaches to be most successful.  Here are our top tips to support you when taking exams.

https://www.jcu.edu.au/students/learningcentre/exams
https://www.jcu.edu.au/students/learning-centre


4 Weeks before the Exam
Regardless of how well you went with your semester study plan, now is crunch time.  Be proactive 
and organise your information, identify gaps in your knowledge and find a strategy to address the 
gaps.

Make a plan... What to do...

Be informed • Contact AccessAbility if you require modification of exam conditions
• Check if a bilingual English translation dictionary is allowable for those 

students whose English is an additional language
• Contact the Counselling service if you have experienced exceptional 

personal circumstances which may affect exam performance

Gather all materials • Overview your study material from each subject: texts, lecture notes, 
readings, practical notes, lab books, feedback on assessment tasks

• What sort of material can you gather for each subject?  The subject 
calendar will have a list of core topics/concepts covered over the semester

Refine your study 
schedule

• Create a new study planner for the final 4 weeks to ensure all assessment 
tasks are completed and sufficient time is planned for revision

• Maintain reading, lecture and tutorial activities, as well as time to study for 
exams

• Rearrange work or family commitments to minimise distractions that 
might impact on your exam performance

• Access strategies for specific types of exams like multiple choice or open 
book exams which do require different preparation and practice

Create a topic list of 
what you need to know

• Write a topic list for each subject (your subject calendar will help)
• Review your lecture notes and identify anything your lecturer has 

emphasised
• By start of study week you should have streamlined all the content and 

now be ready to study strategically
• Organise the content into sections forming the basis of study for the next 

4 weeks

Intensely review topics 
on the list

• Look at the content sections you have compiled.  Identify what you already 
know and understand about a topic and then identify what you need to 
work on.  For example, look at each section and give each topic a rating 
out of 10, with 10 showing excellent knowledge and 1 showing least 
knowledge.  Refer to this scale throughout your study prep to help prioritise 
how much time you will need to spend on studying each of the topics

• Revisit and alter your ratings as you progress
• Write notes, make index cards and draw diagrams

Test yourself under 
exam conditions

• Testing yourself under exam conditions is a useful strategy
• Time - how long is the exam?
• Format - short answer, multiple choice, essay?
• Allowable materials - what can you take into the exam?
• Topics examined - check subject calendar, your lecturer, past exams

Exam Preparation



24 Hours before the Exam
 



• Listen to podcasts
• Summarise key concepts, record them and play back the audio file
• Recite information out loud
• Teach it to family or friends
• Work in pairs and discuss material
• Meet people for a walk/coffee and discuss content
• Form a study group - compare notes - identify concepts that require 

clarification
• Work collaboratively - each person write a possible exam question 

and swap within your group
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• Paraphrase content
• Write/revise summary sheets
• Draw diagrams/pictures
• Make flow charts
• Build mind maps
• Use index charts - question on one side, answer on the other
• Use visualisations
• Make memories
• Use post-it notes
• Use coloured paper, cards
• Highlight key concepts
• Blu tack notes around the house
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Top Tips for Exam Success

Timely Tips

During your exam, be strategic about 
your time.  Consider the grading 
structure and allocate your time 

accordingly to ensure you allocate 
maximum time to heavily weighted 

questions.

Study Strategically 

Revise weekly notes and identify what 
you don’t know.  Use your subject 

outlines to ensure you are focusing on 
the key content areas.

Plan for Success

Make sure you complete your Study 
Planner leading up to the Exam period.  
This will help you feel more organised 

and reduce anxiety.  Contact The 
Learning Centre if you need a hand.  

https://www.jcu.edu.au/students/learningcentre
https://www.jcu.edu.au/students/learningcentre


https://www.jcu.edu.au/student-equity-and-wellbeing/wellbeing/counselling
https://www.jcu.edu.au/student-equity-and-wellbeing/wellbeing/counselling


http://www.jcusa.edu.au
http://www.jcusa.edu.au/student-support/
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https://www.linkedin.com/school/james-cook-university/
https://www.youtube.com/jamescookuniversity
https://jcu.custhelp.com/
https://www.jcu.edu.au/students/fees-and-financial-support/student-services-and-amenities-fee-ssa-fee



