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Representatives 
drafts are ready for 

review

Review and 
distribute draft 
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Academy
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change
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their Course/
Subjects
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appropriately

Does the day and 
time suit 
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Are the correct 
teaching staff listed 
on the activities?

Are specialised labs 
timetabled to meet 

set 獰散� for 
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enrollment numbers

Check there are 
enough repeats to 

accommodate 
expected student 

numbers

Yes

Request and file all 
confirmations that 

timetables are 
correct and send to 
JCU Timetable Team 

Timetable Review Process

Process change request, complete
Service Now

Publish Provisional Timetable
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