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Your ability to gain an interview hinges upon the 
quality of your written application.  This is your 
opportunity to demonstrate to a potential employer that 
you possess the necessary knowledge, skills and 

https://www.jcu.edu.au/__data/assets/pdf_file/0009/503937/Action-Words-for-your-application-2020.pdf
https://www.jcu.edu.au/__data/assets/pdf_file/0009/503937/Action-Words-for-your-application-2020.pdf
https://www.jcu.edu.au/__data/assets/pdf_file/0005/503933/Can-a-robot-read-your-resume.pdf


Resume – Sally Jonas  

Sally Jonas Townsville, QLD 4811   Phone: 0412345678 
  Email: sally.jonas@my.jcu.edu.au 
  LinkedIn: www.linkedin.com/in/sallyjonas2 
_____________________________________________________________________________________________ 

CAREER STATEMENT or PROFESSIONAL SUMMARY 
Up to 4 sentences including relevancy to the job description and organisation.  
 
EDUCATION 
2021 – Present Master of Science (Professional) 
 James Cook University, Cairns, QLD 
 Expecte
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EMPLOYMENT HISTORY 
 
2021
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MEMBERSHIPS 
 
2018 – Current  Australian Marine Sciences Association (AMSA) Member   
 
 
 
 
 
 
REFEREES 
 
Dr Anne Thompson Mr Neil Wordsworth 
Senior Lecturer - Marine Biology and Aquaculture Chief Aquarist 
James Cook University  GBRMPA 
Phone: 4700 5555 Phone: 4700 5555 
Email: anne.thompson@jcu.edu.au  Email: n.wordsworth@gbrmpa.gov.au 
 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

Tip – Keep your referees informed, they need to know what you are applying for so that they are prepared 
when an employer contacts them to find out more about you.  

Need more help? Go to www.jcu.edu.au/careers for more resources 

• Information Sheets:  Action Verb List, Can a robot read your Resume? 

• Employability Edge: Master Written Applications module 

• Big Interview: Combine training and practice to improve your interview techniques 

• Make an appointment with the Careers and Employability Team to discuss your job search 
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